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INFORMATION REQUIRED FOR WETLAND RESOURCE PERMIT APPLICATIONS RELATED TO SHORELINE RESTORATION OR ENHANCEMENT PROJECTS
The Joint Applications utilized by the Department of Environmental Protection (DEP) are applications designed to simultaneously satisfy the permitting needs of the US Army Corps of Engineers (COE) and the DEP.  A Joint Application consists of 4 pages of fill in the blank and various attachments. Not all of the blanks have to be filled in; however, the more information that can be supplied with an application, the easier it is for the permit processor to evaluate the project in a timely manner.  The appropriate attachments are discussed later in this document. 

TIPS FOR FILLING OUT JOINT APPLICATIONS

*Each Tip number corresponds to the same number on the Joint Application for Works in the Waters of Florida (Form#: 62-312.900(1))
*Please type or print legibly 

1.  Applicants name and address: 
· This is the mailing address of the applicant.  (The address/location of where the activity will occur is requested in question #4).  All correspondence from the Department to the applicant will be sent to this address, so make sure it is the most current mailing address.  Also, if this address changes at any time during the application process, please provide the Department with the new address.

2.  Name, Address, Zip Code, Telephone and Title of Applicant’s Authorized Agent:
· If the applicant has obtained a consultant to assist them with the permitting process, this is where all their contact information would be placed.  Please note that the DEP permit processor will be directly contacting the consultant about all permitting concerns.  The applicant will be copied on all correspondence.  The consultant should also relay this information to the applicant.
3.  Name of Waterway at Work Site:
· Make sure to specify the name of the Waterbody in which the activity will occur.  If the activity is to occur in DEP regulated wetlands, specify that the activity will take place in “wetlands adjacent to” and include the nearest waterbody. For example, if the activity is near Boggy Bayou then state that the activity will take place in “wetlands adjacent to Boggy Bayou”.  The applicant may also use “unnamed wetlands”.
4.  Street, Road or Other Location of Work:
· This is the physical address/location of where the proposed activity will occur.  Please make every attempt to provide all the requested information (the more information provided, the easier it will be for the processor to locate the project site).  
· Provide the correct section, township, and range (can be obtained from legal documents such as deeds or obtained from most detailed maps).

· If possible, provide the correct Latitude and Longitude.  This is usually accomplished with a handheld Global Positioning System (GPS).  The correct GPS coordinates can significantly speed the process up by allowing the processor to review the permit application using computer generated aerials and computer databases that contain information regarding the specific geographical area surrounding the permit site.  False, or inaccurate coordinates will only slow the process and cause the permitter to obtain false information that could negatively affect the consideration of a project.

· Provide written directions to the property. 

5.  Names, Addresses, and Zip Codes of Adjacent Property Owners (APOs) Whose Property Also Adjoins the Water (excluding the applicant)

· Provide a list of the property owners located near the activity site.  This information may be obtained from the County Property Appraisers website.  If there are more than six adjacent property owners you may be asked to publish a Notice of Application that will be provided to you. The Notice of Application may possibly assist in the avoidance of future civil litigation from neighbors, etc. by addressing their concerns during the permitting phase of the project.
6.  Proposed Use:
· Check one or more as applicable.
7.  Desired Permit Duration:
· The desired permit duration (the construction phase of the project) is almost always 5 years. Unless it is a very big project, 5 years is sufficient (and much, much cheaper).   Exemptions are good for one year from the date of issuance.

8.  General Permit or Exemption Requested:

· Normally left blank unless the applicant can cite the correct Rule or Statute that applies to his/her project. The applicant may want to clarify if seeking a permit or exemption.
9.  Total Extent of Work in Jurisdictional Open Waters or Wetlands:

·  For letters a & b: The DEP and ACOE may have different jurisdictional lines.  Therefore, it is important to clarify the amount of impact that will occur within DEP regulated areas and the amount of impact that will occur within ACOE regulated areas.  Also, please submit all areas of impact as measured in acres.
· For letter c:  If the proposed activity will severe any DEP jurisdictional areas, the amount in acres of severed area should be placed here
· For letter d:  If the proposed activity will create DEP jurisdictional areas, the amount in acres of created area should be placed here.

· For letters e & f:  Should not apply for a restoration project.

10.  Description of Work:

· Provide a detailed description of the proposed project, including the following:
· The type of activity that is proposed, how the activity will be conducted, construction techniques and sequencing, including equipment and materials to be used, and methods for moving materials to and from the site. 
· The acreage (or square footage) of project area including any areas to be planted,   excavated or filled. 

11.  Turbidity, Erosion, and Sediment Controls Proposed:

· Describe the location and methods for controlling turbidity (muddy water caused by erosion or work in the water).

12.  Date Activity is Proposed to Commence, Total Time for Construction & Date to be Completed:

· Provide a date at which the activity will begin, how long it will take to complete the activity and a date at which the activity will be completed.

13.  Previous Applications for this Project have been:
· For letters A, B & C: Provide information regarding previous applications for the project and the Final Agency Action (if the application was issued, denied or other) for each application.  Also, provide the DEP and ACOE permit number for each application.

· Make sure to clarify which activities/structures are existing and which activities/structures are proposed on the drawings.

14.  Certification.  Application is hereby made for a permit or permits to authorize the activities herein.

· For Letter A: I certify That:

· The applicant will  check the appropriate a box in either number 1 or 2, certifying the relationship that the applicant has with the property in which the proposed impacts will occur.
· The applicant will read letters B-E then sign and date the application in the appropriate location.  If the applicant has a consultant, then the consultant will sign the application in the appropriate location as well.  
· Please note that the signatures on the application must be original.  If the applicant fails to submit an application with original signatures, the processor will request the applicant to resubmit a new signature page containing original signatures.
· The applicant will attach a legal description of the property or a copy of the deed to the property on which the project is to occur (must be provided)

15.  For Your Information:
· The applicant should read

16.  Please submit this completed form, with attached drawings and complete DEP processing fee to the appropriate DEP or Delegated WMD office with jurisdiction over the project site. 

ATTACHMENTS:

 PLEASE SUBMIT ALL APPLICATION ATTACHMENTS ON 8 1/2" by 11" PAPER
1.  The applicant will provide proof of title or sufficient upland interest (requested in number 14 of the application)
2.  Drawings should be of sufficient detail to clearly show the existing physical conditions of the site, and the extent, type, and location of the proposed activities.  The drawings should clearly show waters/wetlands to be impacted, either temporarily or permanently.  Any water/wetland areas proposed to be created, enhanced, restored, preserved, or which will remain undisturbed should be clearly identified and labeled.  The following drawings are required:
· PLAN VIEW (TOP VIEW): This shows the work as viewed from above.  A survey of the project site is very useful as a starting point for preparing plan views of the project.  Include the following:
· Applicant name, property line, north arrow and graphic scale or dimensions of proposed work on each drawing sheet.
· Approximate land elevations/water depths.  For large or complex projects spot elevations or contour lines referred to National Geodetic Vertical Datum (NGVD), as is used on the USGS contour maps, may be required.
· The limits of wetlands and other surface waters and the limits of open water areas in the vicinity of the proposed work. Show the approximate or surveyed location of the Mean High Water Line (tidal systems) or the Ordinary High Water Line.
· All proposed work, including location of planting, oyster bars, etc.
· Label all existing structures in wetlands or other surface waters at or adjacent to the proposed activity, such as docks, bulkheads, riprap, or buildings.
· Show the location of the adjacent property lines and riparian lines.
· Structures waterward of the MHWL should be set back a minimum of 25 feet from the riparian lines.  This requirement can be waived if a signed waiver form is obtained by the adjacent property owner.
· Clearly show the locations of all corresponding cross-sectional or profile views on the plan view drawings.

· CROSS-SECTIONAL AND PROFILE VIEWS:  The cross-sectional view should show a "cut-away" end or middle view of the project, while the profile view should show a side view as if cut length-wise.  For most Living Shoreline projects a profile view through the center of the project area will suffice.
· Applicant name and graphic horizontal and vertical scales or dimensions of the proposed work on each drawing sheet.
· The approximate MHWL or OHWL elevations. 
· The distance from the outermost structure to the MHWL or OHWL

3.   A map showing the location of the project (e.g. a copy of a road map with the location of the project highlighted). 

4.  Five copies of the application and all attachments submitted should be submitted to the DEP. This is done so the DEP can distribute copies to the other permitting agencies. 

Generally, the receipt of a complete application by the DEP along with the appropriate fee ($100.00 for restoration projects) starts a "time clock". The time that a processor has to complete the permitting process and issue a permit is generally 30 to 90 days depending on what type of permit is to be issued.  If needed information is not supplied, the time clock is not started until the requested information is received in the DEP office; therefore, it is desirable to supply too much, rather than too little information.  
If our office can be of any further assistance, please feel free to contact any person in the wetlands program at (850) 595-8300. 
For more information including links to download the Joint Application and other documents see:
Environmental Resources Program:  http://www.dep.state.fl.us/water/wetlands/erp
DEP Northwest District:
http://www.dep.state.fl.us/northwest/
send applications and correspondence in Escambia, Santa Rosa, Okaloosa, Walton, and Holmes Counties to:
Florida DEP Northwest District 

160 Governmental Center

Pensacola, Florida 32502-5794

In Bay, Washington, Jackson, Calhoun, and Gulf Counties:
DEP Northwest District Branch Office

2353 Jenks Avenue
Panama City, Florida 32405

(850) 872-4375

In Franklin, Liberty, Gadsden, Leon, Wakulla, and western Jefferson County:

Northwest District Branch Office (NWDT)
630-3 Capital Circle NE
Tallahassee, Florida 32301
(850) 488-3704 

